CHARMS Office Assistant is our data management system for holding all
information for the Seven Lakes Orchestras. This is a system that has been
adopted by our district and almost all Fine Arts programs, from Music to
Dance, utilize this program to manage our programs. This year, all of our
forms and important information will only be accessible from our Charms
website. This information sheet will help you access your child’s
information, as well as change/up date personal data and look up/download
important information.

Charms Office Assistant
Access Instructions
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Step 2
Click “ENTER”, located at the

header near the top right hand
corner of the page. :

Step3 |
In the “Parent/Student login
box, type the following:

sevenlakesorch
{all lower case, no spaces)

Step 4 :
Click “Enter Student/Parent
Area.” ‘

Step5

In the Student Area Password
box, type your student’s KISD ID
number. ‘

Step 6

Click “Enter”
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Step 7
View your student’s

Menu Page

Click “School:Calendar” to
view the 2011-2012

© Orchestra Calendar

- Click “Handouts” to view

and print important
documents, such as the
Orchestra Handbook and
Orchestra Calendar.

Click “Finances”to:see
financial statements

Click “Forms Collected” to
see which forms your
student has of hasnot
turned in, ‘

Click “Personal Info” to

~access Contact Information

Please note: We do not use
the “Absences & Tardies”
button. Other items are
being updated. Please DO
NOT change your child’s
password. '




